
*Typical processing times are not guaranteed. Per state statute, municipal building departments have 30 days to approve/deny permits

Connecticut Standardized Municipal 
Instructions for Solar Photovoltaic (PV) 
Permitting Process 
Town of Pomfret 
Accessing Application Materials 
The Building Permit Application and CT Solar PV Permit 
Supplement, Zoning Permit Application, Wetlands 
Application, and B100 Letter can be accessed in this 
document or online at http://www.pomfretct.gov/building-office. Hard copies are also available at Pomfret Town Hall. 

Application Materials Checklist 
Below is a checklist of materials needed for roof, ground, and pole-mounted applications to be considered complete. 
Please note that applications with missing attachments will be delayed. 

Roof Mounted:  Ground and Pole Mounted: 
 POMFRET BUILDING PERMIT APPLICATION 
 CT SOLAR PV PERMIT SUPPLEMENT  

 One-line electrical diagram/plan 
 One-line site plan 
 Structural Evaluation by a Professional Engineer 
 Solar PV Module specification sheets 
 Inverter specification sheets 
 Copy of  E-1’s electrical license, insurance, 

workman’s compensation  
 Application fee ($10.26 / $1,000) 

 FEE SCHEDULE 

The following is required IN ADDITION and PRIOR to 
the requirements for Roof Mounted Solar PV.  
 B-100 LETTER from the Northeast District 

Department of Health and $45 fee 
 Wetlands Approval: if the installation is within 150 

feet of a wetland, Inland Wetlands and 
Watercourses Commission Approval may be 
required. For approval submit a WETLANDS 
APPLICATION  and $160.00 fee during regularly 
scheduled meeting (1st Wed. of each month at 7pm) 

 For Zoning Department Approval, submit a ZONING 
APPLICATION, one-line site plan and $110 fee 
*Additional information on Zoning Application

Submitting Municipal Permit Applications 
Applications must be signed and include payment to be considered complete. Applications will not be processed until the 
Application Fee is received. Completed Zoning, Building, and Supplement Applications can be submitted via mail or in 
person to the Pomfret Town Hall at any time. Completed applications will be received and reviewed during each office’s 
Wednesday office hours (see below). Approved Building and Zoning permits can be mailed or picked up from Town Hall 
Mondays 8:30am-12:30pm or Wednesdays 1pm-6pm.  

Process of Approval 
The below steps indicate the departments in the order they require approval and the typical processing time. Each 
department must be contacted separately for approval. 

Ground/Pole   Roof 
Town Department    Typical Processing Time* Mounted   Mounted 
 Northeast District Health Dep’t  7-10 Days X 
 Wetlands Commission  (if applicable)  30 Days X 
 Zoning     7-10 Days X 
 Building     7-10 Days   X   X 

Note: Building Department’s office hours are every Wednesday 4:00pm-6:00pm; Planning/Zoning office hours every 
Wednesday 1pm-6pm; The Wetlands Commission reviews applications at meetings- 1st Wed. of each month at 7pm 

Inspection Requirements 
Once all permits to construct the solar installation have been issued and the system has been installed, it must be 
inspected. One on-site inspection is required for roof mounted systems and up to two inspections are required for ground 
and pole mounted systems. Inspections can be scheduled by calling the Pomfret Building Department or the Building 
Official directly at 860-234-1053. Inspection appointments are provided as needed at flexible appointment times.  

 

Building Department, Pomfret Town Hall 
5 Haven Road, Pomfret Center, CT 06259 
Phone 860.974.2972 Fax 860.974.3950 
Hours:  Wednesdays 4pm – 6pm 
Building Official: Joseph Pajak 
Email      buildingofficial@pomfretct.gov 
Website    http://www.pomfretct.gov/building-office 

Once the system has passed inspection the Building Department will notify Eversource within 1 business day. 

Typically, the applicant will be notified of Building Permit approval via phone or email within 5 business days 

Click BLUE BOLDED text below to jump to required form

http://www.energizect.com/sites/default/files/uploads/Solar%20PV%20Permit%20Application%20Supplement_F_V2_8.18.14.pdf
http://www.energizect.com/sites/default/files/uploads/Solar%20PV%20Permit%20Application%20Supplement_F_V2_8.18.14.pdf
http://www.pomfretct.gov/sites/pomfretct/files/file/file/planning_zone_application_11_03.pdf
http://www.pomfretct.gov/sites/pomfretct/files/file/file/wetlands_application_package_0.pdf
http://www.pomfretct.gov/sites/pomfretct/files/file/file/wetlands_application_package_0.pdf
http://www.nddh.org/forms_apps/documents/B100a_App_REV100314.pdfhttp:/www.pomfretct.gov/sites/pomfretct/files/file/file/nddh_-_b100_application_form.pdf
http://www.pomfretct.gov/building-office
http://www.pomfretct.gov/sites/pomfretct/files/file/file/build_inspc_building_fee_schedule_12.pdf
http://www.pomfretct.gov/sites/pomfretct/files/file/file/pomfret_zoning_permits_0.pdf
mailto:buildingofficial@pomfretct.gov
http://www.pomfretct.gov/building-office




Date: __________________________

General Description of Solar PV Array: __________________________________________________________________________

_______________________________________________________________________________________________________________

System Size (kW DC): ___________________________________________________________________________________________

Solar PV Mounting Information

Mounting Type (roof, pole, ground, other-specify): _________________________________________________________________

Mounting System Manufacturer: _________________________________________________________________________________

Product Name and Model #: _____________________________________________________________________________________

Building Information (For Roof-Mounted Systems Only)

Building Type (e.g. house, shed, barn, slab): _______________________________________________________________________  

Building Height (in feet):_________________________________________________________________________________________  

Is the building permitted?   Yes     No     NA

If no, reason: ___________________________________________________________________________________________________

Electrical Description

Size (amps) and type (phase, voltage) of electrical service:  __________________________________________________________

Amperage of main breaker: _____________ Will the value of main breaker change?    Yes     No    To: __________________

Rated amperage of the bus bar in the main panel: __________________________________________________________________

Type of interconnection (e.g. breaker-load side, supply-side interconnect): ____________________________________________

Electrical panel location: ________________________________________________________________________________________  

If load side interconnect, will solar intertie into a subpanel?    Yes     No

If yes, rated amperage of the subpanel bus bar? ___________ Value of breaker protecting subpanel bus bar? _____________

Attachments for application (See instructions on the next page. Example Attachments are available for download  
at www.energizect.com/sunrisene)

1. Additional Subcontractors and Information

2. One-Line Electrical Drawing

3. One-Line Site Plan Drawing

4. Attachment Details (Line Drawing)*

5. Solar PV Module Specification Sheets From Manufacturer

6. Inverter Specification Sheets From Manufacturer

7. Pole or Ground Mount Information (if applicable)*

8. Structural Evaluation (if required by municipality).  See page 3 for documentation requirements.

9. Additional Information for Large Solar PV Systems (as Specified by the Municipality)

* NOTE: Applicants should submit either Attachment 4 for roof-mounted systems OR Attachment 7 for pole/ground- 
mounted systems, not both.

CT Standardized Solar PV Permit Application Supplement

Please fill in the following information and submit ALL applicable attachments.

Permit # [For Jurisdiction Use]: _________________
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Each Attachment—Subcontractor List and 

Drawings —Must Include:

• Date

• Property Owner

 – Name 

 – Address

 – Contact phone number

• Installation Company

 – Name of company and contact person

 – Address

 – Contact phone number

•  Drawing number and Revision number or other control 
method

• Drawing designer

Attachment 1. Additional Subcontractor List  
(If Needed, as per Permit Application)

Attachment 2. One-Line Electrical Drawing  
Must Show:

•  Size of electrical service

 – Size of Main Breaker

 – Size of Bus Bar (If Known)

•  Type of electrical service

•  If interconnection point is a subpanel

 – Size of Subpanel Main Breaker

 – Size of Subpanel Bus Bar (If Known)

•  Nominal power of solar system (Watts)  

 –  DC Capacity: Nameplate “STC” Value of all  
panels, watts

 – AC Capacity: Total AC capacity of Inverters, watts

•  Batteries  (If Present): Type, Quantity, Nominal  
Voltage, Capacity kWh 

 – H2 mitigation methods (If Necessary)

(Attachment 2 continued)

•  Interconnection method

 – Size of overcurrent protection

•  Number, type and electrical configuration of solar 
panels

•  Number and type of Inverters

•  Values for source stickers: NEC 690.53; NEC 690.54 
(Encouraged, Not Required)

•  Wiring methods

 – Wire Type(s), Size 

 – Conduit Type(s), Size

•  Solar metering (If Appropriate)

•  Electrical current contribution from all PV sources  

•  Electrical grounding details: Wire Type, Size, GEC

Attachment 3. One-Line Site Plan Drawing Must Show:

•  Location of solar panels

•  Location of Inverters and major equipment

•  Location of roof obstructions (Vents, Chimneys, etc.)

•  Location of Main Breaker Panel

•  Location of Utility Meter

•  Location of AC disconnect

•  Location of batteries and/or charge controllers (If 
Appropriate)

•  Location of solar metering (If Appropriate)

•  Planned conduit path (Encouraged, Not Required)

•  Gross dimensions of structure (If Appropriate)

•  Approximate layout of building or other structure  
(If Appropriate)

•  Property lines, zoning, and setback considerations  
(If Appropriate)

•  Trenching details: Location, Depth and Length of 
Trench (If Appropriate)

•  A notation indicating scale —or not to scale  
(Both are Acceptable)

Instructions for ATTACHMENTS to the Connecticut  
Standardized Solar PV Permit Application

Please Complete the Application Form (page 1) and provide all applicable Attachments based on the  
below instructions for Attachments 1-8. Attachment 8 is a Structural Evaluation to be completed if required by the 
municipality.  Additional information required by a municipality for large solar PV systems can be submitted as a 9th 

Attachment. Example Attachments (e.g. sample drawings) can be found at www.energizect.com/sunrisene. 

PAGE 2 OF 3

Version 8.1.2014



Attachment 4. Attachment Details for Roof-Mounted 
Systems (Line Drawing) Must Show:*

•  Racking System

 – Manufacturer of racking structure

 – Model 

 – Type

•  Flashing description 

•  Fastener detail  

 –  Type of fasteners, e.g. Lag Screws, Seam Clamps, 
Ballast

    If Lag Screws include:  
(1) Type (e.g. Zinc, Stainless steel)  
(2) Size of Lag 
(3) Depth of Thread Penetration 
(4) Type of Sealant (e.g. caulk)

•  Mitigation of Dissimilar Metals  

 – Describe how any dissimilar metals will be isolated

Attachment 5. Solar PV Module Specification Sheets 
(provide PDF from manufacturer)

Attachment 6. Inverter Specification Sheets  
(provide PDF from manufacturer)

Attachment 7. Pole Mount or Ground Mount  
Information (if applicable):*

•  Racking system

•  Mounting specification sheets and details from  
manufacturer (PDFs)

•  Manufacturer’s Pre-Engineered Document or PE 
Stamp

•  Code Compliance Manual (If Requested by  
Municipality)

•  One-way distance from the Solar PV system to the 
interconnection point

•  Electrical grounding details

•  Height of solar PV system at maximum design tilt

•  Applicable zoning information if not shown on site 
plan (e.g. setback from property line)

Attachment 8. Structural Evaluation (if required by 
the municipality)

•  NOTE: If this Attachment is required by the 
municipality it must be submitted in a format accepted 
by the municipality (see two examples, listed below).  
Installers should contact the municipality’s Building 
Department to determine what documentation 
will meet the municipality’s Structural Evaluation 
requirements.

Two potentially acceptable formats are:

1. Structural Review Worksheet (available at www.
energizect.com/sunrisene).  This worksheet can 
be used by an installer to meet the Structural 
Evaluation requirements of a municipal Building 
Department if the department specifically 
authorizes its use for that purpose.

 OR

2. Proof of a Structural Review performed by a 
Registered Design Professional (e.g. Professional 
Engineer).

Attachment 9. Additional information required for 
larger solar PV systems

•  This Standardized Solar PV Permit Application 
Supplement can also be used to permit larger 
systems. If a municipality requires additional 
information to permit larger systems, they should 
specify the information needed as a 9th attachment to 
the application.

Instructions for ATTACHMENTS to the Connecticut  
Standardized Solar PV Permit Application

* NOTE: Applicants should submit either Attachment 4 for roof-mounted systems OR Attachment 7 for pole/ground- 
mounted systems, not both.
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TOWN OF POMFRET
BUILDING INSPECTION DEPARTMENT

FIVE HAVEN ROAD
POMFRET CENTER, CT 06259

PHONE: 974-2972

TOWN OF POMFRET BUILDING INSPECTION FEE SCHEDULE

Type of Construction Average Building Cost

Commercial............................................................. $95.00 per sq. foot
Residential............................................................... $80.00 per sq. foot 
Garage Attached...................................................... $30.00 per sq. foot 
Porch........................................................................ $20.00 per sq. foot 
Enclosed Porch........................................................ $30.00 per sq. foot 
Sheds/Barns............................................................ $30.00 per sq. foot 

Type of Inspection(s) Minimum Fees

Fireplace.................................................................. $35.00 per opening 
Chimney.................................................................. $35.00 per chimney
Roofing................................................................... $25.00 or $10.26 per thousand
Electrical................................................................. $25.00 or $10.26 per thousand
Plumbing/Mechanical............................................. $25.00 or $10.26 per thousand

The permit fee is $10.26* per thousand of the average building cost.  There is a
$10.26 minimum building permit fee.  (*Town Fee of $10.00 per thousand and
State Fee of 26 cents (.26) per thousand) 

Calculation Example: Average Bldg. Cost     30.00 per sq. foot
For A Shed      Sq. Footage of Shed=  x     150 sq. ft.

     Total Cost  to Build =   $4,500
     Divide by 1000 /   1,000
     Per Thousand Cost=                   4.5
     Building Fees x  10.26  per thousand
     Total Permit Fee   =  $ 46.17

 
Amended:  Special Town Meeting, April 5, 2005.
Effective Date: April 30, 2005.
State Fee Revision:  July 1, 2010



Rev. 100314 

 

B100a / Change in Use Application 

INSTRUCTIONS 
 

This form is used to conform to the State of Connecticut Public Health Code, Section 19-13-

B100a, which governs building conversions and/or changes in use to existing structures, building 

additions, garages/accessory structures, swimming pools and sewage disposal area preservation. 

 

You are filling out this form to provide the local health department with important information 

to assure that you: 

 

 Do not build any structures on top of an existing septic system 

 Conform to the required separating distances and maintain your property according to 

the Connecticut Public Health Code 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

Exemptions 
You are not required to file a B100a Application for the following: 

 Accessory buildings or small sheds which will sit directly on pressure treated plywood 

or concrete blocks and do not require the pouring of a concrete slab, frost protected 

footings, sonar tubes or any other foundation that would disturb the soil. 

 Anchoring kits that prevent uplift due to winds which are used for temporary structures 
like removable carports. Anchors should not penetrate the septic system. (Please note, 

anchoring kits that require the pouring of a concrete slab or permanent footings do 

require a B100a application.) 

      In the event of application withdrawal by the applicant, NDDH reserves the right to retain a 

non-refundable processing fee. 

 

In order to avoid unnecessary delays, please be sure to complete the form in its entirety and submit 

all required information and fees. Do not fax, return by mail. 

For additional assistance, please contact us: 
 

Northeast District Department of Health 
69 South Main Street, Unit 4 

Brooklyn, CT 06234 

Phone: 860-774-7350 / Fax: 860-774-1308 / www.nddh.org  

In addition to filling out this form, you will also have to submit the following 

with your application: 
 

□ If your home was built prior to 1985, please have your deed or the previous 

owners name available. This information can be obtained from your Town 

Clerk. 
 

□ A plot plan drawn to scale (Example: 1inch = 20 feet) which shows the location 

of the house, well, sewer line, and closest property lines. Be sure to indicate 

distances between each item. 
 

□ A written description of the proposed addition, accessory structure or pool. 
 

□ If proposing an addition to an existing structure, please provide a sketch of the 

existing floor plan and a sketch of the proposed floor plan change. 

http://www.nddh.org/
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Northeast District Department of Health 
69 South Main Street, Unit 4 

Brooklyn, CT 06234 

Phone - 860-774-7350 / Fax - 860-774-1308 

www.nddh.org 

Office Hours: Monday - Friday 7:00 am – 4:00 pm 
 

B100a /Change in Use Application 
To conform to PHC 19-13-B100a – Building Conversions/Changes in Use, Building Additions, 

Garages/Accessory Structures, Swimming Pools, Sewage Disposal Area Preservation 

(See Reverse Side for Instructions.) 
 

 

 

 

 

Legal Owner:              

 

Mailing Address:             

 

Town:        State:     Zip:      

 

Work Phone:     Home Phone:   Cell Phone:     

 

Email Address:             

 

Year Built:       No. of Bedrooms:    _  

 

Description of proposed change/addition:         

 

              

 

              

 

 

Signature of Legal Property Owner: 

(If working on behalf of owner, please attach signed Letter of Consent)  Date: 

 

              
PROPERTY OWNER: By signing above, you certify that the information provided is a true and accurate 

description of the addition, accessory structure, or pool. 

 

No services will be rendered until payment is received. Do not fax, return by mail.  In the event of application 

withdrawal by the applicant, NDDH reserves the right to retain a non-refundable processing fee. 
 

NDDH Use Only 

File #:     B100a/Change in Use Fee:      

Name ID #:     Receipt #    Check #    Date:    

Street #:    Street:       Town:     

Assessor’s Map:    Block:   Lot:   Dev. Lot :    Lot Size:   

 

http://www.nddh.org/


Town of Pomfret 
Wetlands Application Package 

fl Inland Wetlands Permit Application form (Part 1 and 2) 

fl Wetlands Fee instructions 
fl Advisory Site Review/Agent No-fee Ruling Request form 
fl Northeast District Department of Health (BlOOa) 
fl DEP Reporting Form 

Application forms are available at the Town Hall. 

The Commissions Clerk hours are: 

Monday 8:30 am-12:30 pm and Wednesdayl:00 pm-6:00 pm 
OR in the Town Clerk's office: 

Monday, Tuesday, and Thursday 8:30 am -5:00 pm and 
Wednesday 8:30 am -6:00 pm. 

The Commissions Clerk can be reached at (860) 974-9135 or e-mail at 
lynn.k:raiewski@pomfretct.gov. 

Visit our website at lvww.pomfretct.gov 

























Town of Pomfret 
Planning & Zoning Commission 
5 Haven Road 
Pomfret Center, CT  06259 

 Pomfret Zoning Permits 

In order to obtain an approved zoning permit with the Town, you will need to complete the following 
steps: 

1. Contact the Northeast District Department of Health.  They are located at 69 South Main Street, 
Unit 4, Brooklyn, CT  06234.  Phone 860-774-7350.  They will issue a B-100 LETTER which 
covers changes in use, or in the case of new single-family home construction, an approval to 
construct a septic system.

2. It is advised that you check with the Inland Wetlands and Watercourses Commission before 
applying for your zoning permit to see if it is necessary for you to go through their application 
process first.

3. Complete Pomfret Zoning Permit Application.  This can be picked up at the Town Hall or 
downloaded from the web page – www.pomfretct.gov.  Include a sketch of property showing 
where your house is located, indicating where your project is going.  (Proposed location of 
addition, garage, pool, etc.)  Mark the approximate distance to your property lines.  In the case of 
single-family home construction, you will need to submit an A-2 survey prepared by a 
professional surveyor instead of a sketch.

4. The application can be dropped off at the Town Hall at any time.  Include with the application the 
B-100 letter or the approval to construct from the Department of Health and the permit fee of
$110.00 – checks made out to the Town of Pomfret.  The Planning Office is open every 
Wednesday from 1:00 – 6:00 PM; phone 860-974-9135.  The Zoning Enforcement Officer is in 
the office each Wednesday from 4:30 – 6:00 PM.  He will pick up any applications that have 
come in, visit the site during the course of the week, and typically have the signed application 
back in the office on the following Wednesday.  You should have the location of the project 
staked or marked before he comes out to visit the site.  Approximate wait time for signed permit 
is one week.

5. You can pick up your signed permit at the Town Hall during the Land Use Clerk’s office hours. 
The Land Use Clerk is in the office on Mondays from 8:30 AM – 12:30 PM and on Wednesdays 
from 1:00 – 6:00 PM.  Call the office before you come in to make sure the permit is on site.  You 
can then take the signed permit to the Building Inspector  in order to obtain your Building Permit.  
The Building Inspector has office hours at the Town Hall each Wednesday from 4:00 –6:00 PM; 
phone 860-974-2972.  There is generally no wait for the issuance of the Building Permit. 



POMFRET ZONING ENFORCEMENT OFFICER
PLANNING & ZONING COMMISSION

Application for Zoning Permit
(For building and/or uses listed in Section 4 and 4.2)

No._____________ Date:_________________

To be completed by Applicant

Application is hereby made for a Zoning Permit for the use described herein and shown in the accompanying plans.

Applicant:__________________________________________ Address:_____________________________________ 

Phone Number: _______________________________

Property Owner/Trustee:_______________________________ Address:_____________________________________

Phone Number:________________________________

Engineer/Surveyor/Architect/Builder: ____________________ Address:_____________________________________

Phone Number:________________________________

Location of Property:__________________________________ Land Records Book: Volume_______ Page_________

Land Records Map: Map______ Block______ Lot______

Lot Size in Sq. Ft._________________________ Total Building Floor Area in Sq. Ft. _______________

Existing Use of Land or Building ___________________________________________ Zone_____________________

Proposed Use of Land or Building ____________________________________________________________________

________________________________________________________________________________________________

(Applicants for permitted single-family/two-family dwellings and accessory buildings or expansions or additions of such
buildings on residential lots shall complete the plot plan on the reverse side of this form. All other are required to submit
a site plan per Section 5.  The ZEO reserves the right to require additional information necessary to evaluate the application
for a Zoning Permit)

Signature of Applicant/Agent:____________________________________ Date:___________________________

Signature of Owner/Trustee:_____________________________________ Date:___________________________
(If differen t than Applicant)

Notes: 1. To be accepted by the Planning Department, the entire application must be filled completed, signed and submitted with
the required fee(s) and map(s) prepared in accordance with th e applicable regulations.

2. The submittal of this application constitutes the property owner’s permission of the Commission or its staff to enter the
property for the purpose of inspection.

3. A permit  issued on the basis of this application certifies conformance with the Pomfret Zoning Regulat ions. Other
permits may be required, such as those concerning driveways, wetlands, water and sewer facilities, fire protection,
building code and health code. Obtaining the additional permits is the responsibility of the applicant.

To be filled in by the Zoning Enforcement Officer/Planning & Zoning Commission

Approved_______________ Disapproved________________ Date __________________ Fee Paid $____________

Reason for Disapproval: ______________________________________________________________________________________

__________________________________________________________________________________________________________

Signature: ______________________________________________ Zoning Enforcement Officer/Planning & Zoning Chairman
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